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Background
The use of Police Record Checks in healthcare became common practice in 2008 and has evolved to be required practice for hiring of registered and non-registered healthcare workers across the province.   The standard has changed from obtaining a Police Record Check on hire to obtaining a Vulnerable Sector Check (a more detailed review) on hire and repeated throughout the course of a person’s employment.  
Despite becoming standard practice across the industry, there is no legislation guiding the frequency of repeat Vulnerable Sector Checks (VSC) in the community healthcare setting.   The practice of similar agencies varies with the majority of respondent agencies either requiring a VSC only on hire, annually or every two years.  
The development of this policy had been informed by the Police Criminal Record Check Reform Act (Ontario Bill 113) and the Ontario Human Rights code.   
Definitions
CNRO Criminal Offence Declaration 
· A statement completed by members and employees to confirm that they have not had any criminal convictions in the previous year or to declare convictions or charges that may impact the vulnerable clients of the CNRO.    
Criminal Record Check
· Report that includes applicable criminal convictions and findings of guilt under the federal Youth Criminal Justice Act.
Criminal Record and Judicial Matters Check
· Report that includes applicable criminal convictions, findings of guilt under the federal Youth Criminal Justice Act, absolute and conditional discharges, outstanding charges, arrest warrants, and certain judicial orders.
Vulnerable Sector Check
· Report that includes the detail of a Criminal Record Check and a Criminal Record and Judicial Matters Check with the addition of applicable findings of not criminally responsible due to mental disorder, record suspensions (pardons) related to sexually-based offences, and in certain circumstances, non-conviction charge related information when the exception language under the Police Records Check Reform Act is met.
Policy
A Vulnerable Sector Check will be the standard criminal record check for the CNRO.   
Members
The Community Nursing Registry of Ottawa (CNRO) requires that all new members provide a VSC at the time of on-boarding and every subsequent two (2) years. Each member will complete a CNRO Criminal Offence Declaration in the alternate year, to be completed with the annual renewal process.   
Employees
All new employees (including students and volunteers) must provide a VSC on hire.   Employees will complete a CNRO Criminal Offence Declaration yearly, to be completed in January of each subsequent year.    The need to implement repeat VSCs may change if roles change to include ongoing direct contact with vulnerable clients in their own home.          
CNRO will accept a VSC dated within six (6) months if the new member or employee has obtained the VSC for a healthcare related role AND they complete a CNRO Criminal Offence Declaration for the period between the VSC and on-boarding stating;
· They have not had any convictions under the criminal code for which they have not been pardoned, 
· They have not been involved in or found guilty of professional misconduct under the Nursing Act (registered members and staff only).
Any member or employee must provide a CNRO Criminal Offence Declaration within 1 week of conviction to the Executive Director. 
Exclusion of Applicants
Applicants to the CNRO will not be accepted for membership or employment if they have convictions under the criminal code or reported offenses included on their vulnerable sector check.   Membership or employment may be deferred until such time an applicant who appeals the findings of the VSC has the opportunity to follow that process.      
Note:   Applicants may be excluded from membership or employment due to other factors identified in the screening and interview process.   These factors are unrelated to this policy.    
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